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You can generate various types of reports through the Report option. On selecting the Report option the
screen will show you a new web page named ‘Web Reports’.

Select Cormpany | Cynosure Technologies Pw™ |

Financial vear : | 2011-12 = |

User Mame |
User Pwd @ |

Type your User Name and password to login in Web Reports.

£ CYNOSURE



B8 \Web Reports

Reports

You will see six main menu at left hand side on the web report page after login.

System Report

General Report

Employee Report

Tl

mebybs

Machine List

Unmapped Enroll Number
Mapped Enroll Number
Machine Logs

User List

User Sessions

22 CYNOSURE

Branch List
Department List
Shift List

Group Policies
Time Policies
Week Policies
Over Time Policies
Paid Leaves
Holiday List

Employee List
Employee Group wise
Machine Connectivity
Employee Shifts
Employee Settings
Leave Details
X-Employees

Bank Account
Employee Family
Employee Education

Continue...
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Web
Reports

Web Reports

Timesheet Report

Exception Report

Timelybs

Formatted Report

Daily Attendance

Absentee

Late Ness

Over Time

Early Departure

Short Leaves

Tour Entries

Half Day Entries

Monthly Summary

Daily Attendance by Machine
Head Count

22 CYNOSURE

Manual Entries
Weekly off Working

Monthly Attendance
Monthly Main
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Reports

-« \Web Reports

Expand each menu and generate any report available in that menu.

Timebabs

82
Rake

u Web
Reports

Company : Cynosure Technologies P Ltd, Financig

Timelpbs

SystEm Reports
N\ Ggneral Reports
plovee Repaorts

:Employee List
:Employee Group

sfhachine Connectivty

Employee Shifts
Employes Settings

rLeave Details

sH-Emplovees

»:Bank Accounts

Employes Family

:Employes Education
= Timesheet Reports

::Daily Attendance

hbsentee

slateMess
=Overtime
»Early Departure
»Short Leave

»-Tour Entries
::HalfDay Entries
sffonthly Summary

::Daily Attendance By Machine

Exception Reports

shanual Entry
=W eeklyOff Waorkjhg
= Farmated Reports

MACHINE LIST

Page Layout :

® portrait © Lanscape

For Search, Sum and Alignment
option, click here

22 CYNOSURE

Total Records :11

| Records Per Page : | 20

s

B E =

am |

Type

Finger Scanner
Finger Scanner
Finger Scanner
Finger Scanner
Finger Scanner
Finger Scanner
Finger Scanner
Finger Scanner
Finger Scanner
Finger Scanner

Finger Scanner

tadel

FC1000
FC1000
FC1000
FC1000
FC1000
FC1000
FC1000
FC1000
FC1000
FC1000
FC1000

Click here to export the
reports in html, excel, doc &
PDF format

KOLKATA,
MEW DEL
FALRABATL
HYDERABAD
IPR &

IPR A

CEL 10

DEL 11

R T S

)

1n
1

10.16.14.108
10.16.13.107
10.16.15.107
10.16.15.108
10,16,12.107
10,16.65.107
10,16.60.107
192.168,1.100

LA
LM
LAM
LaM
LA
LAM
LAM
LM
LA
LM

4370
4370
4370
4370
4370
4370
4370
4370
4370
4370

Subnet

255,255.255.0
255,255,255.0
255,255.255.0
255,255,255.0
255,255,255.0
255,255.255.0
255,255.255.0
255,255.255.0
255,255.255.0
255,255,255.0
255,255.255.0

Delete DLD
data

Mo
Mo
Mo
Mo
Mo

Mo
Mo
Mo
Mo

Connected
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Timebabs

Re p:-f-ﬁ

You can export these reports in HTML, Excel, Doc and PDF format by clicking on
the icon shown on the report. You can also set Page layout format as Portrait
and Landscape.

22 CYNOSURE



=% Web Reports

Reports

You will find these icons on every reports to export your report:

Export the report in HTML format.

Export the report in EXCEL format.

Export the report in DOC format.

= @

Export the report in PDF format.

B

22 CYNOSURE
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4. Web Reports

Reports

You will find some other icons on every reports as follow:

@ Filter the values showing on the report. It will help you to search a specific field.

Use for add and remove columns from the report.

E Use for add total of some specific column. Value in the Colum should be numeric.
— Use for set alignment for the text showing in the report

Refreshes the current report sorted by you.

22 CYNOSURE

Use for print current report. Printer must be installed on your pc to use this function.

Timelybs
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System Reports

Reports

System Reports contains the records of Machine List, Mapped and Unmapped Enroll report, Machine Logs
etc. Expand System Reports and choose any reports available in this section. For example see below
screen shot:

Select page layout from
here.

MACHINE LIST

Page Layout: & poerrar © Lanscape

Total Records :11 | Records Per Page: | mw - | @@ B E = | S ‘

Change page: g € » 3 Pagelof 2, iterms 1to 10 of 11,

fodel Machine Marme Machine Mo IP Address Port Type | Port Mo Sub Met loading Connected
Finger Scanner | FC1000 DEL 10 10 10.16.60.107 LA 4370 255,255.255.0 ‘ez Mo Yes
Finger Scanner | FC1000 DEL 11 1 192.168,1.100 LA 4370 255,255.255.0 s Mo s
Finger Scanner | FC1000 DEMID 3 10.16.14.107 LA 4370 255,255.255.0 s Mo s
Finger Scanner | FC1000 HYDERABAD I 10.16,15.108% LA 4370 255,255.255.0 s Mo es
Finger Scanner | FC1000 JPR % B 10.16.12.107 LAn 4370 255.255.255.0 s Mo s
Finger Scanner | FC1000 JPR Y § 10.16.65.107 LA 4370 255.255.255.0 s Mo es
Finger Scanner | FC1000 KOLEATA 4 10.16.14.108% LAM 4370 255.255.255.0 s Mo s
Finger Scanner | FC1000 rALRABLT b 10.16.15.107 LAk 4370 255.255.255.0 ‘es Mo es
Finger Scanner | FC 1000 MEHRU PALACE DELHI Z 10,165,108 LA 4370 295.255.253.0 Wes Mo es
Finger Scanner | FC1000 MEWY DEL 5 10.16.13.107 LAr 4370 255,255.255.0 Yes Mo Yes

Change page: W ¢ % ¥ Page lof 2, iterms 1to 10 of 11,
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Unmapped Enroll No: You can view all the unmapped enroll number in your TAMSs from this report.

UNMAPPED ENEOLLINO

Page Layout :

&« Partrait o Lanscape

Total Records :186

| Records Per Page: IlEI

d

a:uf

EE=

Change page: g < % 3 Pagelof1Y, iterns 1o 10 of 186,

tlachineMo

1

- e T = T Sy s

EnrallMo
13
17
38
46
53
i
fil
fg
1
74

Change page: & € » 3 Fagelaof 18, iterns 1to 10 of 186,

£ CYNOSURE
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. System Reports e

Reports

Mapped Enroll No: All the mapped enroll number will be shown in this report.

MarPED ENROLLINO

Page Layout: % pogprsie O Lanscape

Total Records :1288 | Records Per Page: | m - | @'@ S = | = |

Change page: | € % 3 Pagelof 129, iterns 1o 10 of 1283,

hachineMo EnrallMa CompanyMarme BranchMarme DepartmentMame Employeetarme EmployeeCode Designation
1 1 Cynosure Technologies P Ltd PR 4 Adrmin & HR AMAMND SHARMA, 113 Branch Manager &L
1 2 Cynosure Technologies P Ltd IPR. 4 Admin & HR PALKESH GLPTA, 12 DEPUTY rAAMAGER SYETER
1 3 Cynosure Technologies P Ltd IPR 4 Sales JITEMDRA, SAIMI 1100 DEPUTY MAMNAGER SALES
1 4 Cynosure Technologies P Ltd IPR 4 I RAJESH BHATLA, 121 Gh Parts
1 5 Cynosure Technologies P Ltd IPR 4 I SHAMKAR LAL SAIM 120 Inventory banager
1 i Cynosure Technologies P Ltd IPR. 4 T SURESH PATMI 1102 ASSIETAMT MAMAGER PARTS
1 7 Cynosure Technologies P Ltd IPR.4 IT FASDHAY SWAMI 1103 SR, EXECUTIVE PARTS
1 g Cynosure Technologies P Ltd IPR 4 Accounts KHER ZIMGH 110 Deputy Manager Accounts
1 9 Cynosure Technologies P Ltd IPR 4 Sales RAKESH WERRA, 1104 SR, EXECUTIWVE SALES
1 1 Cynosure Technologies P Ltd IPR 4 Accounts LOKE=SH JAIN 111 Manager Sales Accounts

Change page: | ¢ % 3 Page lof 129, iterns 1to 10 of 1288,
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& System Reports

MACHINE LOGS: To view all the logs available in TAM, click on this report.

Tl

mebybs

MACHINE LOGS

Page Layout: @ poppgie © Lanscape

Select Month : |Ju|§,f -11 A |

MONTH : JULY - 11

Total Records :33312 | RecordsPerPage: |10

M |

Ll e

Change page: | < » % Pagelof 3332 iterns 1to 10 of 33312,

Enrolla

TaMDate

Lo

Change page: | < % % Pagelof3332 iterns 1to 10 of 33312,

£ CYNOSURE

1272011 3:14:00 P
FF272011 T:30:00 Ph
77472011 9:11:00 &b
74572011 9:00:00 &b
T5/2011 1:54:00 P
74672011 9:13:00 Ahd
FeS2011 T:33:00 P
TATF2011 9:14:00 AbA
72011 T:56:00 PR
7872011 9:15:00 Ahd
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Reports

User List: This report will show you all the users available in your database.

LISER LIST
Page Layout: @ portrait ) Lanscape
Total Records :9 | Records Per Page: | 2N - | @'@ @ B E = | % ‘
User Mame Permitted Branch Permitted Device IP '
Systernlser HF. Wes ALL aLL ﬂ
SysternlUser shrveta Yes ALL ALL Machine Number-IP Address ]
Administratar admin Yes nnl-JPR1 1-10.16.5.107
001 - 1PR 2 2 - 10.16.5.108
001 - 1PR 3 3-10.16.14.107 A
( Company Code-Branch Code F 001 - IPR. 4 4 - 10.16.14.108 I
001 - IPR 5 5 - 10.16.13.107
no1-DEL1 fi - 10.16.15.107
nol-DEL 2 7-10.16.15.108
no1-DELS 4 -10,16,12,107
001 - DEL 4 9-10.16.65.107
001 -DEL & 10 - 10.16.60.107 L4
001-DEL & 11-192.168,1,100
nol-koL1
0ol - KoL 2
o1 -HvYD1
001 - hAdhd 1
Others DELHI Wes no1 - DEL 2 10 - 10.16.60.107
0ol - DEL 3 11 - 192.168.1,100
0ol - DEL 4
001 - DEL &
001 - DEL &
no1-DELL

£ CYNOSURE
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B8 General Reports

Reports

Branch List: All your company branches with the address and contact details can be viewed from this report.
You can export your report in HTML, Excel, Doc and PDF format from the icons given on the webpage.

BRANCH LIST

Page Layout: @ portrat © Lanscape

Total Records :16 | RecordsPerPage: (10 | anan A E = | &3 |

- —

Change page: | £ > 3 Pagelof2 items 1to 10 of 16

Desgrnatron Contact No Emal
DELZ | DELZ NEW DELHI NEW DELHI DELHI DEMO Branch Manager | 011-26440144
DEL3 | DEL3 NEW DELHI NEW DELHI DELHI DEMO SrSenvice Manager | 011-26440144
DEL 4 DEL 4 MEW DELHL HEW DELHI DELHI DEMD G 011-26440144
DELS | DELS MEW DELHI NEW DELHI DELHI DEMO General Manager | 26440144
DELG | DELS NEW DELHI NEW DELHI DELHI DEMO General Manager | 26440144
DELHI BRANCH

L1 | 2% NEHRU PALACE DELHI DELHI DEMO MANAGn | D11-26440148
HYD ANDHRA

| o1 HYDERABAD HYDERABAD skt DEMO ChairPerson | 01562-0000000
PRL | JPR1 VIDHYUTNAGAR, SANDHIPATH VASHALL | japur 302021 RASTHAN Demo General Manager | 0000000000
JPR 2 PR 2 BANIPARE Jaipur RE&JASTHAM DEMO Waorks Manager 0141-5178760
PRI | JPR3 AIMER ROAD JAIPUR RAJASTHAN DEMO Branch Manager 01415179760

£ CYNOSURE
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tpi)i ]

Department List: This will show you all the departments available in your company as per below screen shot.

DEPARTMENT LIST

Page Layout: ¥ poetrair © Lanscape

Total Records :68 | Records Per Page: | m - | @@'@ @ B E = | = |

Change page: ¢ ¢ % % Pagelof7, iterns 1o 10 of 68,

Branch Departrment Departrment Head Head Ernail Head Ernaill ActiveEmployes

IFR 4 Bdrnin & HR 1 9
IPR 4 Arccounts q fi
IFR 4 IT RAJESH BHATIA, kkk@gmail.com 9414057014 a7 1z
IFR 4 Sales 13 ]
IPF. 4 ServiLe 33 27
DEL & Bdrnin & HR C] 3
DEL Arccounts I 1
DEL & IT 13 1]
DEL & Sales 15 n
DEL & Service 57 19

£ CYNOSURE



? General Reports

Reports

Shift List: Shift Policies can be viewed from this report.

SHIFT LIsT

Page Layout: & poprege O Lanscape

Total Records :11 | Records Per Page: | m - | =T Bl E = | = |

Change page: g 4 % M Pagelof? iterns 1to 10 of 11,

Shift Marme Punch Start Time (24 Hrs.) Shift Tirme (24 Hrs ) Shift Duration (Hr.) Break Tirne Break Deduct Rule

13:00 - 13:30 dn 24 Hrs.)

General 08:00 09:30 - 19:00 9,50 Bresk Duratione. 30 (Vi) N 9,50 YES
Warnens 05:00 09:30 - 18:30 8.50 Bi;i”[;ulr:ﬁgnﬂ::;(m;f'ﬂ M- 8.50 YES
Sweeper 06:00 05:00 - 18:00 10.00 Bi;i”[;ulriﬁgna::;{':ﬂri”:ﬂ M- 10.00 YES
Accounts 06:00 07:30 - 17:00 9,50 Bii”[j'ulri’t?gnﬂ:;;(':ﬂrisrf'ﬂ M- 9.50 YES

Labour 06:30 15:00 - 02:00 (NS) 10,00 Big;i“[;uzr:ﬁgnﬂ: ;;(':;:rfﬂ M- 10,00 YES

I 06:00 09:30 - 19:00 9,50 Bi;i”[;ulriﬁgna:32;(':;;:'5) M- 9,50 YES
Watchrnan Shift 16:00 16:45 - 0700 (NS) 12,25 Brﬁi’s“[)ﬁ:t’i”u”ng”é‘; mﬂs) M- 12,25 YES
Might 22:00 22:00 - 06:00 (MS) 2,00 23:45 - 0013 {In 24 Hrs.) M- 8,00 YES

Break Duration= 30 (hins)

22 CYNOSURE
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Reports

Time Policies: Generate Time Policy report from here

SHIFT LIST

Page Layout: O popppgie © Lanscape

Total Records ;11 | Records Per Page: | m - | €)W ) 8l = = | =) |

Change page: g £ % M Pagelof2 iterns 1o 10 of 11,

Shift Marme Punch Start Time (24 Hrs.) Shift Tirme (24 Hrs.) Shift Duration (Hr.) Break Time Break Deduct Rule Yitark Duration (Hrs.)

13:00 - 13:30 {In 24 Hrs.)

General 08:00 09:30 - 18:00 9,50 Bresk Duration 30 (M M- 9,50 YES
Warnens 08:00 09:30 - 18:30 2,50 Bi:aa;cn[)ulrit?gna: ;D‘i(':;;:'ﬂ “Ma- 2,50 YES
Sweeper 0600 05:00 - 18:00 10,00 B]r-eaaBkDDulrit?gnﬂ: 32;("[:;;:'5} M- 10,00 YES
Accounts 06:00 07:30 - 17:00 9,50 BisainDulrit?gna: ;D‘i(':;;:'ﬂ “Ma- 9,50 YES

Labaur 0630 15:00 - 01:00 {MS) 10,00 Bfgi“[;uzrz’sgnﬂ: 32;("[:;;:'5} M- 10,00 YES

I 0600 09:30 - 19:00 9,50 BiaiDDulr‘:tf'gna: ;;(':dr;:'s} -Ma- 9,50 YES
Watchrnan Shift 16:00 12:45 - D7:00 (M) 12,25 Bi’s%hfjt’i”oung”fﬁ: ?r;iﬂs) A 12,25 YES
Night 2100 22:00 - DE:00 (MS) 2.00 Aekat - WIS [l 2 e M- 2.00 YES

Break Duration= 30 (kdins)

22 CYNOSURE
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Week Policies

WEEKPOLICIES

Page Layout: % poergie 0 Larscape

Total Records :4 | Records Per Page : I w - ] € =7 e E = | = |

Paolicy Marme | Policy Code | WeekDays (Daysy | Week Starts On | WeekOffl | WWeekOff2  Partial Day Rule | Min WOW Hrs, | HD Rule OF WOW (Hrs) | Full Day Rule Of WO (Hes)

T T fi Thursday Wifednesday -MA- -MA- 3.00 5.00 5.00
General General fi konday Sunday -MA- -MA- 3.00 5.00 5.00
karketing harketing fi konday Sunday -MA- -MA- -Ma- -MA- -MA-
Support Support 7 Monday -MA- -MA- -MA- -Ma- -MA- -MA-

Over Time Policies

OVERTIME POLICIES

Page Layout: & porregir © Lanscape

Total Records :3 | Records Per Page: l mw - ‘ @ 'E @ B E o= | % ‘

Paiicy Code QR oT L imitIn 55 OT &pplableIn | OT App Ili_:: able In tdini, kA | n l._Jtr'-_ s Before OT .- ¢ Hrs Show Extra OT
Marne {Hours) PF ESI (Minutes) (Hours) Hrs
M, ES -MA- -Ma- M MO 0 I M
Orertirne oT OutPunch - Shift EndTime -Ma- M MO al al M
Test | Test | O Durstion - ShiftWorking Mé- ND ND 6 240 ND

£ CYNOSURE
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Holiday List: Select a month to see all the holiday assigned by you in that particular month.

HoLiDay LIST

Tl

mebybs

Page Layout: & poeypsic 0 Lanscape

Select Month : | October - 11

M |

MMoONTH : OCTOBER - 11

Total Records :4

| Records Per Page: | 10

h |

L L fe e

QIR =

HaolidayType

Haliday

Declared Haoliday
Declared Haliday
Declared Holiday
Declared Haoliday

£ CYNOSURE

061072011
261072011
2771072011
2841072011

Dushera
Diwnrali
Goverdhan Pooja

Bhai Dooj
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. Employee Reports

Timelbabs

Employee List: Select a branch & department to see employee list in that particular branch and department.

EMPLOYEE LIST

Page Layouk :

g Parkrait . Lanscape

Select Branch : | DEL 2

Select Department : | Accounts

BranCH : DEL 2
DEPARTMENT : ACCOUNTS

Total Records :7

| Records Per Page: | 10

i |

Al T = |

EmiployeeMarme
JITEMDRA LOHIYA,
FAILASH DA%
Manish Khatn
Pankaj Patel
Pawan Agrawal
Rajesh Parar

Rohit khatri

£ CYNOSURE

Designation
ACCOUMNTS EXE.
OFFICE ASSIETAMT
Cashier
Office &ssistent
Accounts Manager
Accounts asst,

SrAccountant

DOE
08/06,1940
13/08,19748
210819490
15011988
17/06/19746
11/10,/1985
12/08/1985

10/022011
20042011
13/07,.2010
18032007
n1/me6 2007
21/04,2010
16/04,2010

Salary Date
1070272011
2070472011
1370772010
18/08/2007
oLsa6s2007
2170472010
1670472010

Cantactho Ernailllr Gender

hdale

Pdale
Fale
Fdale
hdale
Pdale
dale
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2 Employee Reports

Reports

=

Employee Group Wise: To view the employee list Employee Group wise click on this report. Select Employee
Group, Branch & Department to see the employees under that selected group.

EMPLOYEE (GROUPF WISE

Page Layout: & portraic © Lanscape

Select Employee Group : | Gen - General - |
Select Branch: | DEL 2 A |
Select Department : | Accounts - |

GROUPNAME : GEN - GENERAL
BramcH : DEL 2
DEPARTMENT : ACCOUNTS

Total Records :7 | Records Per Page: | m - | &)= E T B E = [ = ‘
Ermplovee Marme Code Designatian GroupType WYEFDate
Pawean Sqraval 1708 Accounts Manager Per Day Basis 010152011
Pankaj Patel 1715 Office Assistent Per Day Basis 010172011
Rahit khatri 1735 Sraccountant Per Day Basis 01/01/4011
Rajesh Panwar 1738 Accounts asst, Per Day Basis 010172011
Manish Khatri 1744 Cashier Per Day Basis 01/01/4011
FAILASH DAS 11112 OFFICE ASSISTANT Per Day Basis 20/04/2011
JITEMDRL, LOHTYA, 111210 SCCOUNTS EXE. Per Day Basis 0182011

£ CYNOSURE
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Machine Connectivity: This will show you TAM connectivity report as showing in the below report.

MACHINE CONNECTIVITY

Page Layout: & poepgi O Lanscape

Select Branch : | IPR1 - |
Select Department : | T A |
BrancH : JPR1
DEPARTMENT : I'T
Total Records :5 | Records Per Page: l m - ] &) prd BT = | = |
ErnployeeCode ErnployeeMarme FachineMo -- EnrallMNo -- CardMo
1665 ASHOK KURMAR 8- 1220 - MA
1668 HART SHAM AR, 8- 1230 -- MA
1670 Rk EIMGH B--1231-- MNA
1671 SHEETAL SaHLU B-- 1232 -- MNA
1687 CHOTE LAL MAGAR 8 -- 1243 -- NA

£ CYNOSURE
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Timebabs

Employee Shift: To see an employee’s shifts click on this report. You can see a shift’s Start date and End date and
compare the difference between earlier shift and current shift.

EMPLOYEE SHIFTS

Page Layoukt :

= Paorkrait o Lanscape

Select Branch : | DEL 2

Select Department : | Accounts

BrRANCH : DEL 2
DEPARTMENT : ACCOUNTS

Total Records :10

| Records Per Page: | 10

B E =

JITEMDRA,
LOHIVA

JITEMDRA,
LOHIVA

JITEMDRA,
LOHDYA,

Designation

ACCOUNTS EXE

ACCOUMNTS EXE.

ACCOUMNTS EXE,

From Date

10/02/2011

01/098/4011

15/08/2011

To Date

MNarme

31/me2011 General

14092011 MNight

0&:00

21:00

n6:00

09:30 - 19:00

22:00 - 06:00
(ME)

09:30 - 19:00

Break Tirme

13:00 - 13:30 {In 24
Hrz.)
Break Duration=
30 (Mins)

23:45 - 00:15 {In 24
Hrs.)
Break Duration=
L

13:30 - 14:00 {In 24
Hrs.)
Break Duration=
30 (hlins)

Break
Deduct Rule

WA

WA

M-

9.50

FAILASH DAS

KAILASH ] DAS

£ CYNOSURE

OFFICE
ASSISTAMT

OFFICE
ASSISTAMT

20/04/2011

017092011

3182011 General

- Accounts

08:00

0600

09:30 - 19:00

0720 - 1700

4.50

13:00 - 13:30 (In 24
Hrs.)
Break Duration=
30 (Mins)

12:30 - 13:00 {In 24
Hrs.)
Break Duration=

30 (Mins)

M-

“hA-

49.50

9.50
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Employee Setting Report: Same way as Employee
Shift, you can see an Employee Settings and
compare both with the earlier Setting and current

Setting.

22 CYNOSURE
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Employee Reports

Tl

mebybs

Leave Details: To see employees Leave Details click on this report. Select Branch, Department, Month and you will
see a list under that branch and department. Now click on ‘Show Result’ button showing right hand side on that

page.

LEAVE DETAILS

Page Layout: ¥ portrair T Lanscape

Select Branch : | IPR. 2

Select Department : | Service

Select Month : | ey - 11

Date From 01/05/2011

Date To  31/05/2011

{ Show Result !

Select: All Mone

Employee Code

Employee Marme

7

S I N 4 INC Y N ¥ B4 C Y B Y B |

22 CYNOSURE

1795
1820
1542
1779
1800
1898
11227
1891
hEEH
1808
1811
1827

Abdul Samad
Ajay Kumar Sharma
AQEEL AHMED QURESHI
Ashish yas
BABU LAL
BAMNWART LAL KHAROL
BANWARL LAL KHAROL 2MD
BHAGWAN SAHAY SAIMI
BHAGWAN SAHAY YADLY
BHAGWAAN SHARMA
BHAMNWAR SINGH SOLAMET

Bhawani Singh




2 Employee Reports

Reports

X-Employees: See all X-Employee list from this report.

Tl

mebybs

X-EMPLOYEES
Page Layout: % poepsip O Lanscape

Select Branch : | DEL 4
Select Department : | Sales A |
BrancH : DEL 4
DEPARTMENT : SALES
Total Records :3 | Records Per Page : | m - | @@ '@ 2 E = [ S |
Ernployee Matme Code Designation Drate Of Leaving Reason H-Emp Status
ALOK sAHALOT 1549 SALES EXE, 01/02,2011 Mot satisfied to salary Tertninated
A5HL BHAWRAMNI 1552 SALES EXE, 28/02F2011 Marriage of her and mother illness is major issue so couldnt be continuned the job, Tertninated
LAJMANTT WATSHM AN 11158 | IMSTELE CALLER 01072011 Resigned Fesignation

£ CYNOSURE
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Bank Accounts: If you have provided bank account details in Employee’s additional details, this can be generated

here in this report.

BANK ACCOUNTS

Page Layout: O portrait © Lanscape

Select Branch : | DELHI 1

Select Department : | Service

BrancH : DELHI 1

DEPARTMENT : SERVICE

Total Records 26 |

Records Per Page :

Sty

B E =

ABDUL RAHMAMN

AKIL MOHD.
AMEAR HUSSAIN
ARIF HUSSAIMN
ARVIMD CHOUDHARY
ASGAR ALT
ASIF ALT
CHOUTHRAL GLURJIAR
DIL SHER KHAM
DURGA LAL

£ CYNOSURE

1864
1375
1381
1377
1366
1369
1865
1374
1363

Change page: K < % % Page lof 3, items 1to 10 of 26,

Dezignation

SR HELPER
ELECTRICATION

HELPER
IR, HELPER
HELPER
HELPER
SR, HELPER
SR, HELPER
HELPER
HELPER
SR, HELPER

INDUSIMD BAME LTD.

INDUSIMD BAME LTD,
INDUSIMD BAMELTD,
INDUSIMD BAME LTD.
INDUSIMD BAME LTD.
INDUSIMD BAME LTD,
INDUSIMD BAMELTD,
INDUSIMD BAME LTD.
INDUSIMD BAME LTD.
INDUSIMD BAME LTD,

Account Mo

0112-Wa0443-001

0112-w/90451-001
0112-w/90453-001
0112-Wa1228-001
0112-w91218-001
0112-w/90441-001
0112-w90792-001
0112-Wwa1217-001
0112-w91229-001
0112-w/90445-001




=¥ Employee Reports

Employee Family: Same way if any data available in
details, that will be displayed here in this report.

Timelbabs

Employee Family details under the Employee’s additional

EMPLOYEE FAMILY

PageLayout: % poppesip © Lanscape

Select Branch : | JPRS

Select Department : | Arcounts

BRANCH : JPR 5
DEPARTMENT : ACCOUNTS

Total Records :7 | Records Per Page : | m - |

Marme Code Designation

GAJEMDRA TAK 1452 SR, CASHIER & ACCOUMT
ASIIETANT
GAJEMDRA TAK 1252 3R, CASHIER & ACCOUMT
ASIISTANT
HITEMDRA S0LANKT 1254 ASET, ACCOUMNT
HITEMDRA SOLAMNEKT 1254 ASET, ACCOUMT
HITEMDRA SOLANET 1254 ASET, ACCOUNT
SHER SIMGH SIS00TYA, 1253 ACCOUMNTAMT
SHER. SINGH SIS00TYA, 1453 ACCOUNTAMT

£ CYNOSURE

tember Marme

ShAT, SARITA TAK

SHIVAR TAK

ST, GAYATRI SOLAMET
KRISHMA, SOLAMNET
kUKL SOLAMET

ShAT, ASHLA SIS0DIYA,

CHAMDRAWEER SIMGH
SIE00TVA,

tMember Sge

25

20

EH]
1a

Relation

WIFE

30N

WIFE
S0M
DAUGHTER
WIFE
30N



B Timelybs

«« Timesheet Reports

Reports

Daily Attendance: On this report select branch, department, Month and the employees and at last choose ‘Group
by’ as employee or date wise. Now click on ‘Show Result’ button, which will display daily Attendance report for the
selected details:

DALY ATTENDANCE
PageLayout: € portrat © Lanscape The report can be generated
as Employee Wise or Date
Select Branch : |JPR 2 hd | .
Wise
Select Department : | Service j//“
Select Month : | flay - 11 A |
Date From  01/05/2011 / Date To  31/05/2011
Qmw Fiesult |}
Select: All None Ernployee Code Ermployee Marme

It 1795 Abdul Samad
¥ 1420 Ajay Kurnar Sharma
¥ 1342 AQEEL AHMED QURESHI
v 1779 Lishish Wyas
v 12938 BANWAART LAL KHAROL
v 1801 BHAGWAN SaHLY SATMI
i 1388 BHAGWAN SAHAY YADAW
v 1308 BHAGYIAAN SHARMA,

22 CYNOSURE
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®# Timesheet Reports

Reports

Daily Attendance: Click on the icons specified on the top of the report and convert the report in the specified file
format.

BrancH : JPR 2
DEPARTMENT : SERVICE
MONTH : Mayv =11

f—-—-....\
[ Total fecords 11968 | Records PerPage: |20 = | K S1EEH ) [ BIFE = I & [ |
[y S
Changepage: K <€ » 3 Page 1099, items 1to 20 of 1968, =
Date [::-.:_. Chift Tirre Intirme = OwtTime Total Tirmea
w Employes: 11068: Ikbal Khan, Warranty B (Showing 20 of 31 items. Group continues an the next page.)

D1/05/2011 Sunday 08:30-19:00 0000 - 00:00 00:00 0.00 o= Wi
02/05/2011 |  Mondsy | 09:30-19:00 09:30 - 19:00 09:30 1.00 = [
03/05%/2011 Tuesday [ 09:30-19:00 7 09:30 - 19:00 09:30 100 - P
04/05/2011 | Wednesday | 09:30-19:00 . 0950 - 19:00 09:10 100 = _ P/D
#5/M%/2011 Thursday 09:30-19:00 000 - 0000 o0 .00 -- .y
06/05/2011 | Friday | 09:30-19:00 0000 - 00:00 00:00 000 = A
07/05/2011 Saturday 09:30-19:00 0000 - 00:00 o0 o.00 - Fiy
08/05/2011 | Sunday | 09:30-19:00 00:00 - 00:00 00:00 0.00 = Wi
09/05/2011 Mnndq.r 09:30-19:00 00:00 - 00:00 no:00 000 - 'y
/052011 | Tuesday | 09:30-19:00 . 09:49 - 18:45 08:58 1.00 = | P/D
11/08/2011 Wednesday 09:30-19:00 09:30 - 18:58 na:28 L.00 = e
12/05/2011 | Thursday | 09:30-15:00 f 0000 - 00:00 00:00 0.00 - a
13/05/2011 Friday 09:30-19:00 0%:26 - 00:00 00:00 0.00 . WP | |
14/05/2011 | Saturday | 09:30-19:00 . 0928 - 19:05 09:37 1.00 = _ P
15/05/2011 Sunday 09:30-19:00 10:03 - 13:56 0353 0.50 o WE/HD
16/05/2011 | Monday | 09:30-19:00 09:31 - 18:00 09:30 1.00 = P
17/05/2011 Tuesday 09:30-19:00 09:31 - 18:01 TS 100 - [
AfAGE A LV ¥ FS AR e | LT BTN, Y Y | LT AT LA A aa LTS | § = :

£ CYNOSURE
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Absentee: This will show you all the absentees in selected branch, department and month. You can generate this
report as Employee wise and date wise (same as previous report).

Employee Wise

mployee: 11120: JITENDRA LOHIYA, A

Shift Tirne

IETliNT Wéednesday 05:30-15:00 A
05/05/2011 Thursday 09:30-19:00 o
06/05/2011 Friday 09:30-19:00 o
07,/05/2011 Saturday 09:30-19:00 A
08,/05/2011 Monday 09:30-19:00 A
1340542011 Friday 09:30-19:00 o
14/053/2011 Saturday 09:30-15:00 )
. mployee: 1708: Pawan Agrawal, Accounts Manager
03/05/2011 Tuesday 09:30-19:00 A
23/05/2011 Fonday 09:30-19:00 o
24/05/2011 Tuesday 09:30-19:00 iy
Date Wise

‘ Date: 03/05/2011 - Tuesday
1rna

1735

Mame

Pawan Agraval Accounts Manager 09:30-19:00
Rohit khatri Srhccountant 09:30-19:00
JITEMDRA LOHTYA, ACCOUNTS EXE, 09:30-19:00

11120 JITEMDRA LOHIYA, ACCOUMTS EXE, 09:30-19:00
1735 Rahit khatri Sraccountant 09:30-19:00

Date: 04/05/2011 - Wednesday
m

Date: 05/05/2011 - Thursday

Date: 06/05/2011 - Friclay

£ CYNOSURE

JITEMDRA LOHTYA,
Pankaj Patel

ACCOUNTS EXE.
Office Assistent

09:30-19:00
09:30-19:00
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Lateness: This report will display lateness records of your employee for selected branch, department and month.

‘v

Employee Wise

20/05,/2011
21/05/2011
25/05/2011
30/05/2011

04/05,/2011
08/05/2011
17/05/2011
22/05/2011

Date Wise

Code

v Date: 15/05/2011 - Sunday

. 1643 MNARESH GUPTA, Back Office Exe, 09:30 16:08

v  Date: 17/05/2011 - Tuesday
R KISHAM

ROSHAM LAl

Date: 04/05/2011 - Wednesday

v Date: 09/05/2011 - Monday

Saturday
Wednesday
horday

v Employee: 1679: ROSHAN LAL, JCB Operator

Wednesday
horday
Tuesday
Sunday

Service Eng.

ICE Operator

Shift Begin Time

08:30
09:30
0a:30

09:30
0a:30
0a:20
0a:20

FirstIn Time

0%:41
09:47
08:42

1012
132
1103
10:24

Late Arrival by
Minutes

Designation

ICB Operator 03:30 10:12
. 1679 ROSHAN LAL JCE Operator 09:30 10:32

Shift Begin (In 24

First 1A

0:11
0:17
0:12

0:42
L2
1:33
0:54

£ CYNOSURE
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Over Time: Over Time Report can be generated from here. Select all the required details and click on Show Result
to see total overtime gained by an employee.

Employee Wise

Date Day InTime QutTime Total Time thhimm) Shift Hours Crer Tirme (hhimim)
‘ v Employee: 11282: Emp2, aa
0171042011
044102011 Tuesday 09:30 20:04 10:34 9:30
0771042011

Saturday

Friday

0141042011
04102011

Saturday

Tuesday

™~ s

Date Wise

otal Tirne
Caode Mame Designation InTirne QutTime T:'I'jl TI”_!E Shift Hours el TI”!,F
= {hhirmm) i st}

d ~ Date: 01710/2011 - Saturday

1178 mpl A 10:00 15:30 05:30 &0
11282 Ermp2 as 09:30 20:15 10:45 9:30

v Date: 04/10/2011 - Tuesday

11283 Empl A, 1230 17:40 05:10 a0 01:10
11282 Emp2 a3 09:30 20:04 10:34 2:30 0104

Date: 07/10/2011 - Friday

b

£ CYNOSURE
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Early Departure: This report will display Early Departure records of your employee for selected branch, department

and month.
Employee Wise
nloyee AILA DAS, O i
1 uesday
28/06/2011 Tuesday
2070642011 Wednesday
nloves 20: JITENDRA LOHIYA, ACCO
010642011 Wiednesday
11/06/2011 Saturday
157062011 Wiednesday
16/06/2011 Thursday
Date Wise
Marne

v Date: 01/06/2011 - Wednesday

11120
1738
1735

DRA LOHIVA,
Rajesh Parevar

Rohit khatri

v Date: 02/06/2011 - Thursday

1734 Rajesh Parevar
1735 Rohit khatri

v Date: 03/06/2011 - Friclay

e a0 90

v Date: 04/06/2011 - Saturday

173s

Raohit khatri

Designation

ACCOUNTS EXE,
Accounts asst,

SrAccountant

Accounts asst,

SrAccountant

Srhccountant

1900
19:00
19:00

15:00
19:00
19:00
15:00

Shift End Tirme

19:00
19:00
19:00

19:00
19:00

10:00

1416
18:58
18:57

15:49
1720
18:52
18:52

Last Qut Time

0%:30
09:30
09:30

09:42
n9:08

00:20

4:44
0:2
0:3

011
1:40
[H
0:3

Early By (hhirnrm)
0:11
0:48

0:1n0

0:1%
0:19

IH

£ CYNOSURE




Reports

22 CYNOSURE

=% Timesheet Reports

Short Leave: All the short leaves taken by
employees will display at this report.

Timebabs
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Tour Entry: This will display a report for tour entry. Select branch, department and month and generate the report.

£ CYNOSURE

Employee Wise

Fram Date To Date I= ced By Rernarks
v  Employee: 1777: Rajendra Choudhary, Service Advi
21/06,2011 2T/06,2011
J0/06,2011 30/06,2011

DELHI
DELHI
v Employee: 1794: Shambhu Singh, Driver

. 02/06/2011 210642011 DELHI

v Employee: 1795: Abdul Samad, Helper
15/06/2011 16/06,/2011
21mas2011 2162011
28/06,/2011 04072011

dudu Tour
dudu

Wes

Diudu

duduy

Date Wise

Code MName

Date: 02/06/2011 - Thursday
1824 Mukesh Rathore Helper Yes DELHI Taur

Designation Remmarks

Sharmbhu Singh Driver es DELHI Tour

bukesh Rathore

Helper
1794 Sharmbhu Singh Driver Yes DELHI Taur
Date: 04/06/2011 - Saturclay

1824 Mukesh Rathore Helper Yes DELHI Taur
1794 Sharmbhu Singh Driver es DELHI Tour
1909 YADRARK SAIMI HELPER Yes DELHI Tour




'!’“E’ Timesheet Reports

Half day Entries: All the half day entries can be displayed by this report as per below screen shot:

Employee Wise

Day ift Time

“Employee: 11173: Ramanand Meena, Helper

— et

Employee: 11233: DEVKI NANDAN JANGID, HELPER

Employee: 1808: BHAGWAN SHARMA, HELPER
117072011

07:30-17:00

21:55 - 00:00
11:52 - 18:28

07:30-17:00

18/07/2011

Employee: 1809: SANJAY DHANKA, Helper
2750752011 Wednesday

3040742011

07:30-17:00
07:30-17:00

1411 - 2232
14:04 - 23:46

Saturday

Date Wise

Code Mame Cesignation Shift Time Intime - QutTime
@ Dt 11/07/2011 - Monday

I N E———
I BHAGWAN SHARMA, HELPER. 07:30-17:.00 1131 - 1132
2155 - 0000

Date: 18/07/2011 - Monday

- 1808 BHAGWAN SHARMA HELPER: 07:30-17:00

Date: 22/07/2011 - Friday

11233 DEWKT MAMNDAN JANGID HELPER. 09:30-19:00
11173 Ramanand Meena Helper 07:30-17.00

Date: 27/07/2011 - Weclnesday

Date: 30/07/2011 - Saturclay
SAMIAY DHAMEA 07ia0-17:00

£ CYNOSURE
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Monthly Summary: This report will display a monthly summary for an employee’s attendance.

Print Date : 01/10/2011

1 Cynosure Technologies P Lid
TI E\& S Financial Year : 2011 - 12

Monthly Summary

Branch : JPR 2, Department : Service, Month : June - 11

Employee 4 2 3 4 5 6 7 8 9 10 11 12 13 14 15 16 17 18 19 20 21 2 23 24 25 26 21 2 2 I P A Wo H L Ad

L
Abdul THD! pe ppl L wo L L L L LlL woerD M T T WM ppWowe 7 7 17 T 7T WY 7 17 1 Mp 30 400 400000800100

Samad | D D P T 0

DINESH

KUMAR Wor wor Wor 130 120

KLIMAWA WO oA A A A A A WO PD A A A A A T T T T T T T T T T T T MP T T T 0 O 5.00|0.00 0.00 0.00
v

PAWAN

KUMAR | P | P HOV HDP WO HD T HDE p (HDP HDE o WORHDEHDE e e e W e p P PP P YWY AP P MP 1% 400 400 000 400 000

Here you will see some flags such as HD (Halfday), MP (Miss Punch), WO (Weekly
off), L (Leave), P (Present), D (Delay), T (Tour) etc.

22 CYNOSURE
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8  Timesheet Reports

Reports

Daily Attendance by Machine: This will show you Employee’s daily attendance report Machine wise. Machine
number will show on each attendance logs of an employee on this report. This report also can be generated both
the Employee wise and Date wise.

DALy ATT By MACHINE

<< Back |

BRANCH : JAIPUIR 2
DEPARTMENT : SERVICE
MONTH : APRIL - 11

Total Records :2094 | Records Per Page : l m - ] Y[R s o E = | = ‘

Change page: j & % % Page 105 of 105, iterms 2081 to 2094 of 2094,

Date Jay Shift Tirme Intime - OutTime Total Tirme Attd
v  Employee: 1910: DINESH KUMAR. KUMAWAT, HELPER (... group continued from the previous page. Showing 14 of 30 items.)

17/04/2011 Sunday 09:30-19:00 00:00 - 00:00 INHII] .00 -- fP
| 18/0472011 ‘ Monday | 09:30-19:00 | 9--17:13 - 9--07:45 | 14:32 | 0.50 | == | HD/D
| 19/04/2011 ‘ Tuesday | 09:30-19:00 | 9--17:04 - 9--07:45 | 14:41 | 0.50 | -- | HD/D
| 2040442011 ‘ Wednesday | 09:30-19:00 | 9--17:14 - 9--07:42 | 14:24 | 1010 | == | WO/

Machine Number and
Attendance logs

£ CYNOSURE
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Reports

Head Count: This report displays Total Employees in a Department with the status of Present or Absent or Late
Arrivals and Left Early. By viewing this report a user can get Employees status quickly on a day.

Departernmt Total Ernployee Present Abzents Late Arrivals Left Early

v Date: 02/05/2011

Admin & HR 2 1 1 1] 1]
Accounts 2 2 1] 1] 1]
IT 5 5 1] 1] 1]
Sales f 4 2 1] 1]
Sepvice EE] 26 T 2 1
v Date: 03/05/2011
Admin & HR 2 1 1 1] 1]
Accounts 2 2 n n n
IT ] ] 1] 1] 1]
sales b 3 1 0 1
Sepvice EE] 24 ] 1 1
v  Date: 04/05/2011
Admin & HR 2 1 1 1] 1]
Accounts 2 1 1 1] 1]
IT 5 3 2 1] 1]
Sales f ] 1 1] 1]
Sepvice EE] 27 f 2 3

£ CYNOSURE
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Manual Entry: It will show you all the attendance entries which are added manually in the software. Select required
options and generate the report.

Employee Wise

Date Wise

£ CYNOSURE

0Z/US7AMonday G:30-19,00
03/05/2011 Tuesday 09:30-19:00
04/05/2011 Wednesday 09:30-19:00
Employee: 11069: Raghuraj Singh Rajput, Warranty Ex.
Employee: 1782: Ganesh Lodika, HELPER
01/05/2011 Sunday 0%:30-19:00
02/05/2011 Maonday 09:30-19:00
05/05/2011 Thursday 0%:30-19:00

Intime - OutTime

(19:30 - 19:00
019:30 - 19:00

019:50 - 19:00

(18:30 - 18:30

07:35 - 1420
08:00 - 17:15
07:35 - 1535

DELHL rAR
DELHL tAR
DELHL kAP

DELHL kAP
DELHL AP
DELHL AP

Rernarks

MName Shift Time Intime - OutTime Entry By

Date: 01/05/2011 - Sunday

T Dependra Singh Supervisior 08:30-18:00 15:30 - 22:00 DELHI AP
1835 GALIRI SHAMKAR HELPER 09:30-19:00 07:30 - 15:00 DELHI kP
1785 GOVIMD RAM CHOLDHARY HELPER 09:30-19:00 07:25 - 17:36 DELHI rAP
1818 RAJIESH KURAR MEEMA, Sr.Helper 09:30-19:00 07:30 - 14:30 DELHI kP
1813 |E%Iasad Sr.Helper 09:30-19:00 07:00 - 14:00 DELHI rAP
1821 RAMESH CHAMD MEEMA, HELPER ELECTRICIAMN 09:30-19:00 07:30 - 15:00 DELHI kP
1815 WHAY KUMAR SANKHALA, Sr.Helper 09:30-19:00 07:30 - 17:30 DELHI rAP
187 Cependra Singh Supervisior 08:30-19:00 14:30 - 23:58 DELHI kAP
1785 GOVIMD RAM CHOLDHARY HELPER 09:30-19:00 07:33 - 17:02 DELHI rAP
11068 Tkbal Khan iarranty Ex 09:30-19:00 09:30 - 19:00 DELHI kP
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Weekly off Working: Click on this report and select branch, department, month and employee and generate weekly

off working report.

01/M5/2011
08/053,/2011

Employee Wise

Shift Tirne

09:30-19:00
019:30-19:00

19:30-19:00
09:30-19:00

Intime - QutTime

07:35 - 14:20
07:35 - 14:02

07:45 - 1736
07:30 - 17:00

Total Tirne

Taur

0i/m5/2011 Sunday 09:30-19:00 1%:30 - 22:00 06:30 1.00 -- Mo
0852011 Sunday 09:30-19:00 07:16 - 16:11 018:55 1.00 -- Mo
Date Wise

£ CYNOSURE

Marne

Designation

Shift Tirme

Intitrie - OutTime

Total Titme

Attd

Taour

IHr———5 odika HELFER 09:30-19:00 07:35 - 14:20 06:45 1.00 Mo
1818 RAJESH kLIRAR RAEEMA, Sr.Helper 09:30-19:00 07:30 - 14:30 07:00 1.00 Mo
1813 Rarn Prasad SrHelper 09:30-19:00 07:00 - 14:00 0700 1.00 Mo
1821 RAMESH CHAMD MEEMA, HELPER ELECTRICLAM 09:30-19:00 07:30 - 15:00 07:30 1.00 Mo
11 Surendra Choudhary techanic 09:30-19:00 07:30 - 15:30 0800 100 Mo
1815 WIAY KURAAR SAMKHALL Sr.Helper 09:30-19:00 07:30 - 17:30 10:00 1.00 Ha
Do oyos/mnn Wednesdny
18948 BAMMART LAL KHARCL HELFER 09:30-19:00 07:30 - 19:00 11:30 1.00 Mo
184 LiUMESH ELRAR BALAL HELFER 4z 310-14:010 Udal - 1821 U451 L Mo
18949 MARLYAN SINGH HELPER 09:30-19:00 07:30 - 17:30 10:00 100 Mo
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2 Formatted Reports

Monthly Attendance: To view monthly attendance click on this report and after selecting branch, department etc
choose an employee name and click on “Preview” button. This will display a report as per this screen image:

- Cynosure Technologies P Ltd
T I M @ b S C-164, Widhyut Magar (20
Gandhi Psth

YWaizhal Magar

Jaipur, R ASTHAR

Employee Monthly Attendance Record - June 2011 201142
1892- DINESH KUMAR BALAIL HELPER Father Hame : BADRINARAYAH BAL Al Service , JPR 2
o ) ) ) Working Hours ) Over
Date Day Day Description Shift In Time | Out Time - Total Time _ Attendance
Hrs. Min. Time
010062011 [wviedd Wieekly Off Acc 0735 1721 9 | 945 0.00 1.00
02062011 |Thu WiorkDoary Acc o000 o000 0 o.oo 0.00 0.00
03/06:2011  |Fri WiorkDoary Acc o000 o000 0 o.oo 0.00 0.00
04/05:2011  |Sat WiorkDoary Acc 1&:10 o000 0 o o.oo 0.00 0.00
05062011 |Sun WarkDary Acc oo:o0 o000 ] ] o.ao .00 .00
DEMOE2011  |Man WiorkDoary Acc 0532 158:22 9 S0 953 0.00 1.00
OFMmEL2011 | Tue WarkDary Acc oo:o0 o000 ] ] o.ao .00 .00
03062011 |wvied Wieekly Off Acc o000 o000 0 o o.oo 0.00 0.00
09062011 |Thu WiorkDoary Acc o000 o000 0 o o.oo 0.00 0.00
10/0652011  |Fri WiorkDoary Acc o000 o000 0 o o.oo 0.00 0.00
110062011 |Sat WiorkDoary Acc o000 o000 0 o o.oo 0.00 0.00
12062011 |Sun Wiork Doy Acc o000 nlagulul 0 ] o.oad 0.00 0.00
130062011 |Man WiorkDoary Acc o000 o000 0 o o.oo 0.00 0.00

22 CYNOSURE
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Monthly Main: This is a main report to calculate an employee’s attendance as per the policies and rules. Once you

click on this report you will see below screen shot:

MONTHLY MAIN

Select Branch | DEL 2

Select Department | Accounts

Select Status | Active

Select Month | Oct-2011 -
V¥ artendance M overTime ™ LefkEarlyEry

Select: All Mone Ermployee Code Employee Marme
r 11120 JITEMDRA LOHIYA,
r 11112 KAILASH DAS
r 1715 Pankaj Patel
r 1708 Pawan Agrawal
r 11280 Pradeep
r 1733 Rajesh Parvar
r 1735 Rahit khatri

(L Pressiew B

After selecting required details (ie branch, dept etc) choose the columns which will display in Monthly main report.

At last click on Preview button.

22 CYNOSURE
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After clicking on Preview button, you will see the monthly main report as per this screen shot.

Financial Year : 2011 - 12
Print Date : 01/10/2011

T i M EB‘ bS L RO CR U TR L LR AR R LR Cynosure Technologies P Ltd

Attendance Register for the Month of - May-2011

Name : GHANSHYAM YOGI - 11257, SERVICE ENG. Present : 0.00, Absent : 26.00, WeeklyOff : 5.00, Holidays : 0.00, Leaves : 0.00, Adj Leaves: 0.00
Department : Service, Branch : DEL 5
Date 01 (02 (03 (04 |05 |06 | OF |08 |09 | 10 | 11 | 12 | 13 | 14 | 16 | 16 | 17 | 18 | 19 | 20 | 21 | 22 | 23 | 24 | 25 | 26 | 27 | 28 | 29 | 30 | 3
In - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - -
Out - - & % = - = - - - £ - - - - I~ - = - 5 & - e e - - - = a - =
Status A A AlAa|A WO A|lA|AlA A AW AA|A]A | AlA WO A| A A Al A|A WO|A]|A
Attendance 0.08 0.00 000 0.4 000 000 000 000 000 0.00 000 0.00| 000 000 000 000 000 000 000 000 000 000 000 000 000 0.00 0.00 0.00|0.00 000 0.00
iorTene | | . | . | . . . | | | I |
OverTime
LateArriveBy 0l 0 0O 6t |6 |00 |00 | 0| 0| 0| 0| 00| 0| 0| 0| 0| 00| 00| 0| 00|00 0]0
LeftEarlyBy 0 0| O 0 |0 | 0D|©O|O0O|O|OD|O|O|O|O|O|®O| ]O|O|O|O|O|O] O] |D|O|OD|O| |O]|O]|GO
ManualEntry

Weekly off day Absent
Name : MUKESH CHOUDHARY - 1661, Service Eng. Present Tour Present : 24.00, Absent : 1.00, WeeklyOff : 5.00, Holidays : 0.00, Leaves : 1.00, Adj Leaves: 0.00
Department : Service, Branch : DEL 5
Date 01 (02 03 (04 |05 |06 | 07 |08/ 09 | 10 | 11) 12| 13 | 14 | 16 | 16 | 17 | 18 | 19 | 20 | 21 | 2 | 23 | 24 | 25 | 26 | 27 | 28 | 29 | 30 | 31
In - 09:18/09:19 09:24 09:15 09:23 09:28 09:19 0923 - | 0926/09:20 09:31, - 09:00 0922 09:00 - - 0912 - | 09:14 09:06 09:14 07:30/09:15/0926 - 09:12 0917
Out - 120:24 1910 19:25 20:16 19:30(19:10,/ - 1925 19:300 - 1 1910 19:30 19:05 - 1935 1917 1930 - - 1945 - 1932 19:00 19:04 19:10 18:55 1942
Status Wo| P | P P | P P | Wo P P PP | P WO P | P P | T [P|WO[ P[P | P|P|P|P
Attendance  0.00 1.00 1.00 1.00 | 1.00 1.00 1.00 | 0.00 1.00 1.00 1.00 1.00/1.00 100 000 100 100 1.00 1.00 /000 100 000 100 100 100 1.00 1.00 1.00 | 0.00 1.00 /000
WorkTime | 11:06 0951 10:01|11:01 10:07 09:42 10:06 10:07 09:44 10:10 09:35 10:26 09:55 10:30 10:33 10:18 09:54 09:50 11:40 09:40 10:16 '
OverTime Leave Miss Punch
LateArivedy U | U | U | 0 | O | 0 | 0 | U | O | 0 | U | 0| 0| 0| 0| 0| 0| 0| 0| 0| 0|0 0| 0| 0| 0| 0| 0|0 0|0
LeftEarlyBy 0 0| 0 o[o[o|o[o0o|o[o0o[O0]o0o[O0o|[Oo|lO0D|[Oo|[o]oOo|a|lo[o|[o|]a0][O0 0| 0 50 0 | 0| 0D
ManualEntry Y [ Y [ Y[ Y| Y Y [ ¥ | Y | ¥ [ ¥ | Y| Y| ¥ | ' Y Y[ Y| ¥ | Y| Y| Y '

This will show total Presents, Absents, WO days, Holidays, Leaves and Adjusted leaves according applied policies on
the employees.
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TIMEDADS

The End
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